SAMPLE LETTER FOR SUBSTI TUTE TRAI NI NG
DATE:
TO  PVUSD Substitute Teachers
FROM
RE: MAKE YOUR DAY SUBSTI TUTE TRAI NI NG

Qur four schools have recently begun a new citizenship program
cal l ed Make Your Day. This programis unique to our four
schools and is different than Assertive D scipline, used in
nost ot her Paradise Valley el enentary school s.

W would like to invite you to conme to a short training program
which will enhance your selectability as a substitute teacher
in our four schools. It has been our experience that substitute
t eachers who have background know edge in this program have
felt like their managenent skills have inproved at all schools.
This voluntary training will be offered on Thursday, Septenber
17 from4:00 p.m to 5:00 p.m in the Media Center at Larkspur
School. W encourage all interested substitute teachers to
attend, even those who have al ready had experience or training.
This will aid in the discussion and sharing of information.
Also at this time, printed literature will be distributed and
refreshnents will be served.

VW woul d appreci ate your response on the formbelow |If you
have any additional questions, feel free to call us at any of
our schools. W hope to see you there and we are | ooking
forward to establishing an outstanding pool of substitutes for
our schools.

MAKE YOUR DAY SUBSTI TUTE TRAI NI NG SESSI ON
THURSDAY, SEPTEMBER 17, 1992
RESPONSE  FORM

NAVE
ADDRESS PHONE
() I have substituted in a MYD school and feel | have a good

wor ki ng know edge of the MYD program | wll be at the
traini ng.

() ! do not feel I have a good working know edge of the MYD
program | will be at the training.

RETURN TO SUBSTI TUTE OOCRDI NATOR

Thanks to Arrowhead, Larkspur, Indian Bend and Sandpi per School s
Ari zona



